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Personnel--General

CONUS TRAVEL

AMC MEMORANDUM NO. 600-1, 12 June 1989, is changed as follows:

Page 3, paragraph 7. c. is added on:

   c.  To assist in maintaining an accurate record of estimated obligation of
funds, the HQ Budget Branch (AMCIS-MB) will be provided, prior to the
traveler's departure, a HQ AMC Form 235-R (Notification of Blanket Travel
Orders) (BTO) for each traveler who is to perform CONUS and OCONUS travel
under BTOs.  In the event of an emergency that would preclude submission of
this notification prior to the traveler's departure, such notification will
be forwarded on the 1st workday after the traveler has returned.  Each deputy
chief of staff/separate office chief will report actual monthly expenses for
each BTO issued to that office.  Actual monthly expenses are to be obtained
from traveler's BTO and forwarded to HQ Budget Branch (AMCIS-MB).  Dates of
travel and amounts of total reimbursement should be reported.  Reports are  to
be forwarded monthly, to arrive NLT the 20th of each month.  Negative  reports
of BTO are also required.

(AMCIS-RB)

FOR THE COMMANDER:
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